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Welcome to your third-cycle education at Mälardalen University 

Mälardalen University - The Co-producing University

Mälardalen University (MDH) was established in 1977 in Eskilstuna and Västerås. During the first few years MDH went 
under the name of the University College of Eskilstuna and Västerås, but in 1993 the University changed its name to 
Mälardalen University.
With its geographical location, having campuses in both Södermanland and Västmanland, MDH operates in an area with 
a large number of global companies and industries. Thanks to its good relations with industry and society, the University 
contributes, by its education and research, to the growth and the supply of skills of the region.
MDH has a long tradition of and history of close cooperation with society. Thanks to the experience and skills that these close 
relations with the public sector, industry and county councils in the region have given, the entire University is permeated with 
the cooperation concept. 
MDH focuses on research which gives value and benefit, with research in the forefront. Within the area of Embedded 
Systems our research is world-leading. In 2001 MDH was granted degree-awarding powers for third-cycle programmes 
in Engineering and Technology, and in 2011 the University was also granted degree-awarding powers for third-cycle 
programmes in Health and Welfare. Today MDH has around 150 active research students.
With around 13,000 students and circa 900 employees MDH is one of Sweden’s large university colleges.
I am pleased that you are choosing to pursue your third-cycle education at Mälardalen University and with these words I 
offer you a warm welcome!

Peter Dobers
Dean 
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1.1 Purpose of the Guidelines
These Guidelines serve as a guiding document for the various educational modules that doctoral students 
can come into contact with during third-cycle studies. The rules and regulations for third-cycle studies are 
gathered in the policy document Rules and regulations for Third-cycle Studies at Mälardalen University (MDH 
3.1-382/12).

These Guidelines are thereby subordinate to this policy document.

1.2 Definitions

Doctoral student is a student admitted to third-cycle studies. The term includes industrial doctoral students, 
employees outside the University pursuing third-cycle studies within employment at for example a company, 
other authorities, municipalities or county councils. Employees pursuing third-cycle studies within their em-
ployment at MDH are also counted as doctoral students. The term doctoral student is used for students in third-
cycle studies regardless of the final degree target for the programme (degree of licentiate / degree of doctor).

 
Thesis refers to both a doctoral thesis and a licentiate thesis. If one of these projects is named individually the 
term doctoral thesis or licentiate thesis is used respectively.

1.3 Primary target groups for the document 

The Guidelines are directed towards doctoral students at the University and others taking part in third-cycle 
studies.

1. Introduction
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within the stipulated time frame. Furthermore gua-
rantees are to be made that funding is available for 
the entire period of study. The number of doctoral 
students is to be adapted on the basis of the supervi-
sing capacity and economic resources available. The 
supervision of the students is to be of high quality 
throughout, which will be guaranteed through the 
continuing professional development of the princi-
pal and assistant supervisors. 

2.3 Organisation and delineation of 
responsibilities 
MDH has a University Board appointed by the Go-
vernment. The members of the Board are appointed 
for three years. The Government appoints the Vice-
Chancellor on the recommendation of the Board. The 
organisation of MDH is divided up into four Schools 
(see Fig. 1), the Administrative Division, the Univer-
sity Library and the External Relations Office (EER).  

Organisation chart of Mälardalen University

Operating in parallel with the Vice-Chancellor and 
the Schools is the Faculty Board, whose members 
include teacher representatives, among others. The 
members are appointed for a three-year period of of-
fice. The Chair of the Faculty Board is called the Dean 
and is appointed for a three-year period. To the Fa-
culty Board are also appointed two vice-chairs, called 
Pro-Deans, the one with responsibility for research 
and third-cycle education at MDH and the other with 
responsibility for first- and second-cycle education at 
MDH. The Faculty Board has six committees which 
deal with various issues, one of which is the Com-
mittee for Third-cycle Education. This work is carried 
out in cooperation with the Division of Education 
and Research Administration (UFO) within the Admi-
nistrative Division. Each School is headed by a Dean 
of School, who has a Head of School Administration, 
a Director of Research, a Research Coordinator and a 
Director of Studies to assist in the management. The 

Third-cycle studies represent the highest level of edu-
cation within the Swedish education system. Third-
cycle studies comprise four or two years of full-time 
studies respectively and lead to a degree of doctor / 
degree of licentiate. For a degree of doctor 240 cre-
dits is required and a degree of licentiate comprises 
at least 120 credits. A third-cycle degree offers the 
opportunity of working with a number of qualified 
tasks within higher education, trade and industry or 
the public sector. The third-cycle programme consists 
of an education part and a research part which run 
in parallel. The education part consists of courses and 
the research part consists of a thesis within the cho-
sen research subject. The final goal of the programme 
is to complete and publicly defend a doctoral thesis 
or a licentiate thesis. 

2.1 Mälardalen University’s objectives for 
third-cycle studies

The main objective of the studies is to produce new 
researchers possessing the prerequisites to work 
within research-related work environments, and that 
the research programme will prepare them for future 
professional employment. The research studies will 
also aim to meet society’s need of people who have 
specialist competence and are trained in scientific 
research methodology. Furthermore, important aims 
of research studies are to develop individual creativity 
and prepare for leading positions in society. The 
studies are to be completed with high quality, and 
where good productivity and the educational aspect 
are to be of primary importance. After the studies the 
doctoral student shall have developed good skills in 
planning and carrying out research independently. 
The student shall also develop the ability to structure 
and mediate knowledge and scientific information, 
as well as to present the results orally and in writing. 
The doctoral thesis and the licentiate thesis shall be 
of internationally recognised quality. 

2.2 Mälardalen University´s strategy to 
achieve the objectives 
In order to achieve the above objectives, MDH will 
recruit motivated and committed doctoral students 
with the potential to complete third-cycle studies 
within one of the third-cycle subjects offered at the 
University. For each doctoral student an individual 
study plan is designed. Among other things the aim is 
to structure the studies at third-cycle level and assure 
that the research project is relevant to the third-cycle 
subject and that the project is possible to complete 

2. Third-cycle studies at MDH
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The Committee takes decisions on:6  

•	 Admission	 of	 doctoral	 students	 to	 third-cycle	 
studies.

•	 The	ratification	of	individual	study	plans.

•	 Transfer	 from	other	 seats	 of	 learning	 (which	 are	
regarded to be a form of admission decision).

•	 Appointment	 of	 principal	 supervisor/assistant	 su-
pervisor as well as decisions to change or supplement 
a principal supervisor/assistant supervisor.

Chair of the Committee for Third-cycle Studies

The Chair of the Committee for Third-cycle Studies 
takes decisions on the following areas:

•	 Allowing	 a	 doctoral	 student	 to	 publicly	 defend	 a	
thesis or take a licentiate seminar.

•	 The	 date,	 time	 and	 place,	 as	 well	 as	 the	 faculty	
examiner and examining committee for doctoral de-
grees and licentiate seminars.

On occasions when the matter concerns a doctoral 
student for whom the Chair is the principal supervi-
sor or assistant supervisor, the Dean will instead take 
decisions on these questions.

The Schools

The School has the following duties concerning third-
cycle studies:7  

•	 Responsibility	for	the	introduction	of	new	 
doctoral students.

•	 Responsibility	that	up-to-date	information	about	
third-cycle courses exists on the School’s website.

•	 Responsibility	that	communication	with	the	Fa-
culty Board and the Division of Education and Re-
search Administration works smoothly. 

•	 Responsibility	that	information	in	the	general	syl-
labuses for third-cycle studies within the third-cycle 
subject area hosted by the School is correct and up 
to date.

•	 Responsibility	for	the	coordination	of	and	infor-
mation about third-cycle courses/seminar activities 
at the School.

•	 The	creation	of	a	forum	for	contact	among	doc-
toral students in conjunction with the doctoral stu-
dent representative. 

•	 Coordinate	the	doctoral	student’s	teaching	and	
other responsibilities at the School, in conjunction 
with the person in charge of first-cycle studies.

•	 Responsibility	that	information	concerning	third-
cycle studies as well as other relevant information 
concerning individual doctoral students reaches 

6 Minutes of the Faculty Board meeting No. 1:2011, reg.no. 1.1-26/11 6 §
7 The Vice-Chancellor’s delegation of decision-making powers, from 23 
January 2013, reg. no. MDH 1.1.2-32/13

School is subdivided into divisions, led by Heads of 
Division. In addition a School may have its own struc-
tures.

The University Board

The University Board is MDH’s highest decision-ma-
king organ. The Board shall have insight into Uni-
versity affairs and be responsible for the University 
fulfilling its commitments. Further the Board is re-
sponsible for ensuring that the University is run ef-
ficiently, in accordance with current legislation, and 
that its activities are accounted for in a reliable man-
ner.1 

The Vice-Chancellor

The Vice-Chancellor is in charge of operations and is 
responsible that the University abides by the Board’s 
directives. In addition the Vice-Chancellor has the re-
sponsibility of supporting day-to-day operations.2

The Vice-Chancellor has delegated the right to make 
decisions on certain matters.3 

The Faculty Board 

The Faculty Board has the overall responsibility 
for development, coordination, and quality work 
in connection with third-cycle education at MDH.4   
In this work the Faculty Board cooperates with the 
Schools.

The Faculty Board takes decisions on:5  

•	 Creating	and	discontinuing	a	third-cycle	subject.

•	 Ratifying	general	syllabuses	for	third-cycle	studies	
for third-cycle subjects and quality-assuring the study 
plans by regular scrutiny.

•	 Ratifying	documents	 for	 third-cycle	 studies,	 such	
as the Guidelines for Third-cycle Studies at Mälarda-
len University.

The Faculty Board’s Committee for 

Third-cycle Studies

The Faculty Board’s Committee for Third-cycle Stu-
dies consists of representatives from the Schools and 
doctoral student representatives. The Committee is 
chaired by the Pro-Dean for Research and Third-cycle 
Education.

1 Procedures of the University Board, reg.no. MDH1.1-1103/09
2 Procedures of the University Board, reg.no. MDH1.1-1103/09
3 The Vice-Chancellor’s delegation of decision-making powers, from 23 
January 2013, reg. no. MDH 1.1.2-32/13
4 Procedures of the Faculty Board of Mälardalen University, reg.no. 
MDH1.1-1103/09
5 The Vice-Chancellor’s delegation of decision-making powers, from 23 
January 2013, reg. no. MDH 1.1.2-32/13
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of examining committees, and faculty examiners in 
connection with licentiate seminars and the public 
defence of doctoral theses. 

The various Councils of Supervisors at MDH can 
have further duties at the different Schools. How the 
Council of Supervisors has organised itself and how 
often the Council of Supervisors meets can vary bet-
ween the Schools. 

The Principal Supervisor and the 

Assistant Supervisor

The principal supervisor has the overall responsibili-
ty for a doctoral student’s education. The assistant su-
pervisor can supervise the doctoral student directly, 
or contribute with subject-specific knowledge, for ex-
ample in connection with multidisciplinary research. 
The principal supervisor and the assistant supervi-
sor must be accessible for the doctoral student for 
discussions about the studies, listen to the doctoral 
student’s ideas, help the doctoral student to choose 
a suitable topic and approach for the thesis work, 
outline conceivable paths in the research, and offer 
constructive criticism and opinions concerning the 
structure and findings of the research. The principal 
supervisors are also responsible for ensuring that stu-
dies and thesis work are progressing according to the 
individual study plan. It is the principal supervisor’s 
responsibility to decide when all the requirements 
regarding the course part of the studies have been 
fulfilled prior to public defence of a doctoral thesis 
or a licentiate seminar. The principal supervisor is re-
sponsible for the drawing up of an individual study 
plan for the doctoral student. Further the principal 
supervisor is responsible for following up the docto-
ral student’s study plan and updating it when neces-
sary. The principal supervisor is also responsible that 
the School fulfils the commitments laid out in the 
individual study plan.

Doctoral Student Council 

Student influence at the University takes the form 
of student representatives appointed by the Student 
Union. The term “student” used here also includes 
doctoral students. Within the Student Union there is 
a special Doctoral Student Council with representa-
tives for all doctoral students. The Council is a con-
sultative body and discussion partner for the Faculty 
Board and other bodies within the University, with 
the task of safeguarding the interests of doctoral stu-
dents. The Doctoral Student Council comprises two 
members per School and these have been given time 
within the scope of their employment to work with 
doctoral student issues.

them and the principal supervisors/assistant supervi-
sors concerned. 

•	 Take	decisions	on	approved	leave	from	studies	or	
non-completion (in consultation with the principal 
supervisor for the doctoral student concerned.

•	 Take	decisions	on	credit	transfers	of	previously	
approved studies.

The Dean of School may appoint one or several per-
sons who have the administrative responsibility for 
third-cycle studies within the third-cycle subject are-
as hosted by the School. It is this or these persons 
who can take decisions regarding the School’s third-
cycle studies. In accordance with employment law it 
is the Dean of School who is the doctoral student’s 
superior. Each School has its own established dele-
gation of decision-making powers. The question of 
which person/body is responsible may differ between 
the four Schools at MDH.

The Coordinator for Third-cycle Studies

At each School there is a coordinator for third-cycle 
studies. The coordinator for third-cycle studies has 
knowledge of how quality work is carried out, how 
the University’s Committee works and which regu-
lations govern the University. The coordinator for 
third-cycle studies is responsible for the operative 
coordination of the School’s third-cycle study mat-
ters and is well acquainted with the administrative 
processes governing third-cycle studies. The coordi-
nator for third-cycle studies is the School’s contact 
person for the University’s central support functions 
for third-cycle studies.

The Council of Supervisors

All active principal and assistant supervisors for a 
third-cycle subject area are to belong to a Council of 
Supervisors for the subject. The School Management 
can decide that other people are to be included as 
well. The task of the Council of Supervisors is to as-
sure the quality of the third-cycle studies in their sub-
ject area by:

•	 Proposing	general	syllabuses	for	third-cycle	studies	
for the subject area.

•	 Participating	 in	 the	 selection	 and	 admission	pro-
cess when a doctoral student is to be admitted.

•	 Proposing	decisions	that	previously	approved	stu-
dies may be recognised when a doctoral student is 
admitted.

•	 Proposing	 and	 following	 up	 courses	 within	 the	
third-cycle subject area. This includes analysing and 
evaluating compilations of course evaluations.

•	 Regularly	following	up	doctoral	students’	studies.

•	 Proposing	experts	as	reviewers	of	theses,	members	
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Third-cycle studies comprise an education part consisting of self-contained courses and a research part. The 
research part consists of one or more research projects which are finally compiled in the form of a doctoral 
or licentiate thesis. An education leading to a Degree of Doctor comprises four years of full-time studies. An 
education leading to a Licentiate degree consists of at least two years of full-time studies.

Third-cycle studies are individually designed for each doctoral student. There is a general syllabus for third-
cycle studies for each third-cycle subject area, which takes up the general requirements and guidelines for the 
subject (see section 3.7). The general syllabus for third-cycle studies is a policy document and it is the Faculty 
Board who ratifies it. For each particular doctoral student an individual study plan is drawn up comprising a 
programme syllabus tailor-made for the doctoral student (see section 3.9). The individual study plan is followed 
up regularly (see section 3.12).

3.1 Semester dates
Semester dates are published on the website.8 Admission to third-cycle studies takes place during the semester. 
Public defence of theses and licentiate seminars also take place during the semester. 

3.2 Third-cycle subject areas
MDH has organised its research in six established research specialisations: Embedded Systems (IS), Environ-
ment, Energy and Resource Optimisation (MERO), Health and Welfare, Innovation and Product Realisation 
(IPR), Industrial Economics and Organisation along with Work Life Studies (INAS) and Educational Science 9.

At MDH third-cycle studies are carried out in subjects within the areas where the University has degree-awar-
ding powers for third-cycle programmes. The third-cycle subject areas are classified under one of the establis-
hed research specialisations.

MDH conducts third-cycle studies in:

3. Third-cycle studies

8    http://www.mdh.se/student/minastudier/schema-terminstid/termins-
tider-och-tentamenstider-1.542
9  Previously named Didactics and Intercultural Communication (DIK)  

Third-cycle subject area Established specialisation Host 
School10

Work Life Studies INAS/HV HVV

Computer Science IS IDT

Didactics Educational Science UKK

Electronics IS IDT

Energy and Environmental Engineering MERO EST

Industrial Economics and Organisation INAS EST 

Innovation och design IPR IDT

Mathematics/Applied Mathematics MERO UKK

Natural Science and Technology Didactics 
(no new admissions)
 

Educational Science UKK

Caring Sciences Health and Welfare HVV

Biotechnology/Chemical Engineering - EST

10) EST= School of Business, Society and Engineering, IDT = School of Innovation, Design and 
Engineering, UKK = School of Education, Culture and Communication, HVV = School of Health, Care 
and Social Welfare 
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3.4 Funding 
Third-cycle studies can be funded in different ways; 
what is important is that the funding is assured 
during the entire period of study and that the studies 
can be completed within eight years, corresponding 
to a maximum of four years of full-time studies (re-
garding a Degree of Doctor). The corresponding pe-
riod for a Licentiate degree is that the studies shall be 
completed within four years, corresponding to two 
years of full-time studies. The most common form 
of funding is a doctoral studentship. However, many 
doctoral students at MDH are funded by an employ-
ment outside the University (externally employed 
doctoral students). A few doctoral students are fun-
ded through scholarships. MDH has, however, cho-
sen not to make use of doctoral grants as a form of 
funding.

Employment as a doctoral student

On employment as a doctoral student it is important 
to remember that admission to third-cycle education 
and employment as a doctoral student are two paral-
lel processes and are encompassed by different rules. 
On employment as a doctoral student, the employee 
shall primarily engage in his or her own third-cycle 
studies. Teaching and other tasks at the School must 
not amount to more than 20 per cent of full-time 
work, and the scope is to be decided by agreement 
between the doctoral student and the Dean of School. 
Four years’ full-time employment as a doctoral stu-
dent is thus spread over five years of studies with an 
average activity rate of 80 per cent. 

A doctoral studentship has a fixed time limit. For stu-
dies leading to a Degree of Doctor there is a maximum 
time limit of eight years, corresponding to four years 
of full-time studies. For studies leading to a Licentiate 
degree the studentship lasts for a maximum period 
of four years, corresponding to two years of full-time 
studies. It is important to understand that the School 
may review the doctoral student’s study results be-
fore continuing each period of employment. This is 
done by reviewing the individual study plan; a person 
holding a doctoral studentship who has completed 
his or her studies in accordance with the study plan 
shall be offered continued employment, unless the 
doctoral student has reached the upper time limit of 
the employment as a doctoral student. Employment 
as a doctoral student entails the rights and obligations 
as those for state employees. The doctoral student’s 
salary follows a scale which rises successively during 
the course of the studies (doctoral student’s salary 
scale).13 

3.3 Admission to third-cycle studies
Admission to third-cycle studies follows the Admis-
sion Regulations as decided by the University Board.11  

In short, most third-cycle study places are advertised. 
Furthermore the University’s ambition is that all doc-
toral studentships shall be advertised internationally 
via a website or other existing networks.

For certain third-cycle subject areas at MDH an ad-
missions seminar is carried out before the Faculty 
Board takes a decision to admit a doctoral student. 
The purpose of the seminar is to make a prelimina-
ry assessment as to whether the proposed research 
project can be completed within the stipulated time 
limit, and also how relevant the research project is 
to the third-cycle subject area. In addition any per-
mission that may be required for the project to be 
carried out (for example ethical permission) will be 
discussed.

The Faculty Board recommends that such permis-
sion is obtained before a doctoral student is admit-
ted. To ensure that the future doctoral student has 
understood that a research project may not be be-
gun if an application for permission is declined, the 
doctoral student should be given information about 
other possible research projects prior to admission. 
The principal supervisor is responsible for giving this 
information. The principal supervisor is also respon-
sible for judging whether the research project requi-
res specific permission, and to make this application 
too. When a doctoral student is eventually admitted 
to third-cycle studies, the principal supervisor shall 
guarantee that the doctoral student can change to 
another research project if it transpires that specific 
permission is not approved. The Dean of School is 
responsible that all necessary permission is granted 
before the research project is begun.

The admissions seminar is assessed by representa-
tives of the Council of Supervisors, alternatively by 
invited external experts who are well versed in the 
third-cycle subject area. The seminar is thus a good 
way of preventing possible problems later on in the 
study programme.

There is an opportunity when admitted of being cre-
dited with previously approved second-cycle studies. 
However, it is important to remember that a credit 
transfer results in the period of study being shorte-
ned by a corresponding period that the credit trans-
fer entails. If there is a request to be credited with 
previously undertaken studies, the doctoral student 
shall fill in and sign the form “Request for credit 
transfer”. The doctoral student will then hand in the 
form to the host School.12

13   Agreement on terms of employment for  doctoral students at MDH 
(Reg. no. CF-P 1.3.4-124/13)

11   Admission Regulations, Reg. No. CF 30-220/07
12 Local credit transfer regulations at Mälardalen University, Reg. No. 
MDH 2.1-421/12.
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Other forms of employment or 

scholarship funding

For doctoral students with other types of funding 
than doctoral studentships, the Dean of School needs 
to be able to document reliable funding sources for 
the entire period of study. The Dean of School shall 
also be able to produce a timetable for the third-cycle 
programme that fits within the maximum time span 
of eight years for a Degree of Doctor. When admitt-
ing for example an industrial doctoral student, the 
source of funding can be documented by means of a 
contract or similar confirming that funding exists for 
the period during which the third-cycle studies are to 
be carried out. However, it is important to point out 
that a signed agreement does not release the School 
from its obligations to finance the doctoral student’s 
studies if the company should go bankrupt or if the 
doctoral student loses his or her employment at the 
company.

Lecturers employed at the University can be admit-
ted to third-cycle studies, space permitting within 
the framework of their employment, to carry out 
third-cycle studies corresponding to at least half-time 
work. Those who are employed at MDH for an inde-
finite period and take a Licentiate and/or Degree of 
Doctor within the framework of their employment 
will receive a salary increase in accordance with exis-
ting agreements.

It is important to consider that the different forms 
of funding entail different rights and obligations. 
For doctoral students admitted through the “other 
employment” form of funding, the agreements laid 
down in the employment contract.

Before doctoral students funded through scholarships 
are admitted, they shall be informed by the School 
about the differences between the various forms of 
employment.

3.5 Supervision
Upon admission every doctoral student shall have one 
principal supervisor and one or more assistant super-
visors. A doctoral student is entitled to a minimum of 
100 hours of supervision per year. This figure should 
be regarded as a general guideline for the principal 
supervisor’s and the assistant supervisor’s workload 
regarding each doctoral student, and the time can be 
divided between the principal supervisor and the as-
sistant supervisor(s). The principal supervisor’s and 
the assistant supervisor’s roles should initially be one 
of guidance, but should later assume a supporting 
function since the educational objective is to produce 
independent researchers.

On choosing principal supervisors and assistant su-
pervisors, consideration should always be taken to 
the relationship the supervisors have to one another. 
In cases where some of the supervisors have a close 
private relationship, or another relationship which 
jeopardises the supervisors’ independence, another 
constellation of supervisors should be considered.

Change or addition of supervisor

Occasionally, situations can arise where it is appro-
priate for doctoral students to change principal su-
pervisors or assistant supervisors. Examples of such 
situations are when a principal supervisor or assis-
tant supervisor falls seriously ill, or when the rela-
tionship between a principal supervisor or assistant 
supervisor and the student, or between supervisors 
in the constellation of supervisors becomes too close. 
If the principal supervisor’s or assistant supervisor’s 
employment is ending, if there is an insolvable con-
flict between student and supervisor, or if the princi-
pal supervisor/assistant supervisor fails to carry out 
their duties can also justify a change of supervisors. 
The Faculty Board has the power to revoke the ap-
pointment of supervisor for a principal supervisor/as-
sistant supervisor who has repeatedly failed to carry 
out their duties as supervisors. 

Should there be any suspicion of ethnic or sexual ha-
rassment, the issue has to be addressed in accordance 
with the University’s plan of action for equal treat-
ment.14 If the conflict is an internal one, and those 
involved have failed to solve it, external involvement 
is called for.

If a change or addition of supervisor is desired, the 
doctoral student shall apply for this on a separate 
application form. The doctoral student shall also at-
tach a revised individual study plan signed by the 
doctoral student, all the supervisors involved, and 
the Dean of School. The application must be submit-
ted to the Executive Officer for third-cycle studies at 
the Division of Education and Research Administra-
tion. The Committee for Third-cycle Studies approves 
the application upon which the Division of Education 
and Research Administration informs the School of 
the decision. It is the School that is responsible for 
registering the change of supervisors in the Research 
Student Records.

Change of project

There is often a financial connection between the su-
pervisor and the research project in which the docto-
ral student is involved. Therefore it is a good idea to 

14     An Equal Opportunities University, Reg. No. MDH 1.4-266/11



  10  

Guidelines for Third-CyCle sTudies aT Mälardalen universiTy

forward requests to change their project too, in con-
nection with a change of supervisors.  It is important 
to discuss with the Dean of School whether such re-
quests can be met with. The Faculty Board does not 
recommend a change of project for the doctoral stu-
dent later than 18 months after the admission of the 
student. Should there, however, be a need to change 
supervisors after that time, the Faculty Board recom-
mends a minor restructuring of the project. 

3.6 Transfer from other higher 
education institution
MDH accepts transfers from other higher education 
institutions. It is the Committee for Third-cycle Stu-
dies who takes decisions on such questions.

3.7 General syllabus for third-cycle studies
The rules and regulations pertaining to a particular 
third-cycle subject area are specified in the general 
syllabus for third-cycle studies for the subject. The ge-
neral syllabus for third-cycle studies thus constitutes 
a regulatory framework for the subject. 

It is the School which produces suggestions for third-
cycle subject areas and a general syllabus for third-
cycle studies for the subject, and the Faculty Board 
is the body who decides to ratify the study plan. The 
Faculty Board is also responsible for continually fol-
lowing up and carrying out quality assessments of 
third-cycle subject areas.

3.8 Introduction of admitted 
doctoral students
When a doctoral student has been admitted, it is the 
School’s responsibility to offer a thorough presenta-
tion of the School, its staff, routines, and activities. In 
connection with this, it is also desirable to discuss the 
School’s, the supervisors’, and the doctoral student’s 
rights and obligations.

To ensure the achievement of the goals MDH has 
adopted for third-cycle education, it is important that 
each individual doctoral student’s education is well 
planned and followed up on a continuous basis. One 
of the tools for quality assurance in this respect is the 
individual study plan.

3.9 Individual study plan 
For each doctoral student, an individual study plan is 
to be drawn up. The individual study plan describes 
the commitments the doctoral student and the host 
School have during the period of study, and also what 
is otherwise required for the study programme to be 
conducted in an efficient way.

An individual study plan is ratified by the Faculty 
Board’s Committee for Third-cycle Studies after con-
sultation with the doctoral student and his or her 
principal supervisor and assistant supervisor. It is 
the principal supervisor’s responsibility to draw up 
an individual study plan. To handle the study plan, 
a web-based tool, WebISP (http://www.idt.mdh.se/we-
bisp/), is used. On the University’s homepage, there 
are instructions for using the tool, for how to draw 
up and how to follow  up an individual study plan, 
respectively. 

The study plan is also regularly reviewed by the Fa-
culty Board. On these occasions the doctoral student 
and his or her principal supervisor and assistant su-
pervisor will inform the Faculty Board of the progress 
of the third-cycle studies. The Faculty Board can then 
make any necessary changes to the individual study 
plan. Before the Board makes these changes, the doc-
toral student and supervisor(s) shall have the oppor-
tunity to express their opinions.

The doctoral student, the principal supervisor, all 
supervisors, and the Dean of School must confirm 
each year, with their signatures, that they have ac-
quainted themselves with the plan. It is the principal 
supervisor’s responsibility that the individual study 
plan is regularly followed up.

3.10 Third-cycle courses 
Third-cycle courses constitute an important element 
of the study programme. At MDH, joint courses as 
well as subject-specific courses are offered. Third-
cycle courses are open to all doctoral students at the 
University, though specific entry requirements may 
apply to some courses and the number of places may 
be limited.

For many third-cycle subject areas there are a num-
ber of obligatory courses. Which these courses are is 
specified in the general syllabus for third-cycle stu-
dies for each subject. The general syllabus for third-
cycle studies also contains rules as to how large a 
share of the courses in third-cycle studies may be ta-
ken at second-cycle level. On admission to third-cycle 
studies it is possible to be credited with certain pre-
viously completed and approved course modules (see 
under 3.11). 

Courses which are to be included in the doctoral 
student’s education shall be approved by the prin-
cipal supervisor before the course modules are un-
dertaken. In this way the courses will be able to be 
regarded as activities in the educational part of the 
current third-cycle programme. These course modu-
les should be planned and specified in the individual 
study plan. It is also possible to submit written appro-
val when applying for the course or otherwise infor-
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dy activity and forms of funding, among other things. 
Prior to this report, the doctoral student’s individual 
study plan shall always be updated by the doctoral 
student and the principal/assistant supervisor.

At least once a year, each doctoral student is to have 
a follow-up talk with his or her principal supervisor 
and assistant supervisor(s). The principal supervisor 
is responsible for arranging such talks. The most sui-
table time for these is prior to the annual revision 
and ratification of the doctoral student’s individual 
study plan. The doctoral student and the other super-
visors participate in these follow-up talks, in which 
the focus is on the student’s study results, both the 
education part and the thesis work, and how well 
the doctoral student’s individual study plan is adhe-
red to. If the individual study plan is in need of revi-
sion, the causes of possible changes always need to 
be analysed. The nature and scope of the supervision 
must always be taken up in connection with the an-
nual review. The follow-up talk and any revision of 
the study plan shall be documented in the individual 
study plan, and the funding plan shall also be revised 
if necessary. If a supervisor or the Council of Supervi-
sors considers that the study results deviate too much 
from what was planned in the individual study plan, 
the first step to be taken is to adjust the timetable for 
the studies, so that the doctoral student can meet the 
degree requirements within the time stipulated.

3.13 Other follow-ups
Mid-way review

After about half of the study time for a doctoral de-
gree, a review of the thesis work takes place. This 
takes the form of a licentiate seminar (if a licentiate 
thesis has been written) or a mid-way review in which 
the results achieved so far are evaluated by others as 
well as by the principal and assistant supervisors. It 
is suitable to use the same procedure for a licentiate 
seminar as for a mid-way review. There is no need, 
however, for an examining committee at the mid-
way review; instead it is representatives from the 
subject’s Council of Supervisors who will carry out 
the staff assessment of the quality of the thesis work.

On completion of the mid-way review, representa-
tives from the subject’s Council of Supervisors, to-
gether with the doctoral student and principal and 
assistant supervisors, should discuss the layout of the 
concluding part of the third-cycle studies.

Teaching and School administrative duties

Apart from the study results, the doctoral student’s 
teaching and other duties at the School should be 
followed up in a meeting with the Dean of School, 
as should any approved leave from studies, or other 
factors that affect the planning of the period of study. 

ming of this before the start of the course.

On completion of the course, the course participants 
have the right to express their opinions in the form 
of a course evaluation. It is the duty of the course 
coordinator to give information on how the course 
evaluation is to be conducted. It is also the duty of 
the course coordinator to ensure that previous course 
evaluations are made available for all those who are 
interested. Previous evaluations can provide a good 
basis for assessing the way in which the course con-
tributes to the third-cycle programme. The course co-
ordinator is also responsible for reporting the course 
credits in to the Doctoral Student Registry (forskarLa-
dok) on successful completion of examination units.

3.11 Credit transfers
In normal cases credit transfers for courses or course 
units take place in conjunction with admission to 
third-cycle studies. A credit transfer for previously 
completed studies leads to a progression in third-cy-
cle studies to an extent corresponding to studies for 
which credit is given.

Course units which can be difficult to plan for in the 
individual study plan are, for example, participation 
in conferences. Such participation can be given credit 
for retroactively in the educational part. Decisions on 
the extent of credit transfers and any limits to the 
extent of such forms of credit transfers are taken by 
the Dean of School or a person/authority delegated 
by the Dean, for example the Council of Supervisors 
for the third-cycle subject.

3.12 Follow-up of studies
The Faculty Board has the duty to check that the in-
dividual study plans are followed up. The Board has 
delegated the responsibility for the quality of the 
individual study plans to the Board’s Committee for 
Third-cycle Studies (see section The Faculty Board’s Com-
mittee for Third-cycle Studies). It is the responsibility of 
the principal supervisor to carry out this follow-up 
and report to the board.

The Faculty Board follows up, with the help of the 
Division of Education and Research Administration 
via the individual study plans, the study progress of 
the doctoral students admitted. In addition, and on 
a continuous basis, the Faculty Board conducts ques-
tionnaires and interviews to learn more about the 
opinions regarding the third-cycle studies of the doc-
toral students, and those who have recently gained a 
doctoral or licentiate degree.

It is the duty of the principal supervisor to ensure 
that other study results are entered into the Doctoral 
Student Registry (forskarLadok). Twice per year the 
Schools report figures to Statistics Sweden about stu-
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3.14 Approved leave from studies and 
non-completion of studies
Doctoral students may apply for approved leave from 
studies (an interruption in studies with a fixed time 
limit) or non-completion (a permanent break from 
studies) by sending in a separate form to the execu-
tive officer for third-cycle studies at the Division of 
Education and Research Administration. Approved 
leave from studies and non-completion commences 
from the date on which the Dean of School, in con-
sultation with the appropriate principal supervisor, 
takes the decision. Special reasons are required to ob-
tain an extension of the period of study in the case of 
approved leave from studies.

It is the duty of the School to register approved lea-
ve from studies and non-completion in the Doctoral 
Student Registry. The Division of Education and Re-
search Administration is responsible for registering 
the change of the study situation in the doctoral 
student’s individual study plan.

3.15 Introductory training in teaching and 
learning in higher education and 
pedagogical qualifications
To be given a chance to develop their teaching skills, 
doctoral students at MDH, regardless of their form of 
funding, are encouraged to teach. In cases where it 
is difficult to arrange teaching for doctoral students 
outside the University, other forms of teaching acti-
vities should be found during their studies. Among 
other things, MDH arranges introductory training in 
teaching and learning in higher education. Where 
doctoral students participate in such training, this is 
to be included as part of their teaching and adminis-
trative duties at the School. The doctoral student can 
gradually become involved in teaching, initially as an 
assistant to a teacher, and later as a teacher him-/her-
self under supervision.

The pedagogical qualifications are evaluated both 
by the University and by other employers. Doctoral 
students should, during the education part of their 
programme, seize the opportunity to document their 
contributions to first-cycle education and also collect 
statements from the School concerning the quality 
of their performance. At MDH, there also exists the 
opportunity to document one’s pedagogical qualifi-
cations in a pedagogical qualifications portfolio, as it 
is called.

3.16 Internationalisation
The research community is international. It is im-
portant, therefore, that every doctoral student places 
his or her research project in relation to the inter-
national state of the art of research. Every doctoral 
student should, as far as possible, strive to make 
international contacts by participating in and pre-
senting their research at international conferences. 
The University is to promote internationalisation by 
supporting and making possible doctoral students’ 
participation in international cooperation, stays ab-
road and by inviting international guest researchers 
on different levels. The planning of any visits abroad 
should be specified in the doctoral student’s indivi-
dual study plan.

The doctoral student is entitled to keep his or her 
salary during a stay abroad, provided that there is no 
other form of reimbursement. In the case of reimbur-
sement that is lower than the doctoral student salary, 
a part of the salary shall be paid up to the level of the 
doctoral student’s salary in Sweden. Furthermore, 
the principal and assistant supervisors should also 
support the doctoral student in applying for exter-
nal funding for international research contacts. Prior 
to a stay or trip abroad, however, it can be a good 
idea to contact the executive officer at the Division of 
Human Resources to examine what travel insurances 
are applicable in each individual case.

It shall be specified in the individual study plan that 
doctoral students stationed abroad are guaranteed 
meetings with their principal supervisor and assis-
tant supervisor, and that research is carried out in 
a suitable research environment. In addition, inter-
national doctoral students stationed in Sweden shall 
be given support with respect to their social life. Any 
compulsory aspects of internationalisation shall be 
specified in the general syllabus for third-cycle stu-
dies for the subject area, as well as defined in the indi-
vidual study plan. It is desirable that the University’s 
doctoral students spend parts of their period of study 
at another higher education institution or alternati-
vely in industry/the private sector/the surrounding 
community. This applies to studies in Sweden as well 
as in another country. 

The University endeavours to ensure that all relevant 
documents regarding third-cycle studies are transla-
ted into English.
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The final educational stage in third-cycle studies is 
the public defence of the thesis work. The process of 
publicly defending a licentiate thesis is different in 
comparison with that of publicly defending a docto-
ral thesis.

Common to both processes is that they are time-con-
suming. By way of suggestion, the process is planned 
by starting out from the planned date of the public 
defence and then counting backwards in the calen-
dar to obtain relevant deadlines for the different sta-
ges in the examination process.

4.1 Licentiate degree
Licentiate thesis

In the general syllabus for third-cycle studies for the 
third-cycle subject is stated what quantitative and 
what qualitative requirements there are for the the-
sis. The licentiate thesis shall be presented at a public 
licentiate seminar during the semester period.

The licentiate thesis takes the form of either an in-
tegrated, coherent academic paper, a monograph, or 
a compilation thesis from several academic papers 
written by the doctoral student alone or jointly with 
others. The doctoral student’s individual contribu-
tion to jointly written papers shall be made clear in 
the licentiate thesis. A compilation thesis shall begin 
with an introductory chapter, kappa, which gives an 
overview of the literature, a presentation of the theo-
retical framework of the thesis and a summary of the 
doctoral student’s own findings. An abstract in both 
Swedish and English shall always be included.

The principal supervisor will decide whether the the-
sis is in need of proofreading before going to print. 
Should this prove necessary, the School will bear the 
cost of the proofreading. The School will also bear 
the printing costs for a reasonable number of copies 
of the thesis. Instructions and templates for the lay-
out of the manuscript are available on the University 
website.15 

Further information is provided by the executive 
officer for third-cycle studies at the Division of Edu-
cation and Research Administration, who will also 
issue the thesis number. The University Library 
will issues the ISBN number and the ISSN num-
ber and will answer questions concerning, for ex-

4. Licentiate seminar and public defence of a licentiate thesis

15   http://www.mdh.se/forskning/forskarutbildning/om-forskarutbild-
ning/disputation/avhandlingsmallar-1.8681

ample, electronic publishing in the DiVA system.16  
The doctoral student him-/herself will contact the 
University Printing Coordinator.17

Application for a review of the licentiate thesis 
and for a licentiate seminar 

This should be done no later than 8 weeks be-
fore the licentiate seminar!

Doctoral students wishing to take a licentiate degree 
apply for this on a separate application form no la-
ter than eight semester weeks before the planned 
date of the licentiate seminar. A recently revised 
and ratified individual study plan for a licentiate de-
gree shall be attached to the application, as well as 
a popular-science summary of the work, written in 
Swedish and English. The application, complete with 
attachments, shall be sent to the executive officer for 
third-cycle studies at the Division of Education and 
Research Administration. On the University’s exter-
nal website, a checklist for licentiate seminars can 
be found. The checklist acts as a support for which 
modules are to be done and by which date these are 
to be completed.

When the Pro-dean for research and third-cycle edu-
cation has taken the decision to allow a doctoral stu-
dent to defend his/her licentiate thesis, the executive 
officer for third-cycle studies at the Division of Educa-
tion and Research Administration informs the docto-
ral student of the decision. In connection with this 
the executive officer also sends the popular-science 
summary to the Division of Communications, who 
then publishes the summary and information about 
the seminar internally and externally. 

Notification of the date of the licentiate seminar  

This should be done no later than 3 weeks be-
fore the licentiate seminar!

MDH promotes openness and the opportunity for pu-
blic review of the University’s research activities. The 
doctoral student shall therefore publish his or her li-
centiate thesis in full text in the DiVA system. 

It should be pointed out, however, that the use of the 
text published in the DiVA system shall always fol-
low recognised research ethics, with reference to the 
source and in accordance with copyright law. The li-

16   The DiVA system is an electronic publishing tool used by MDH. In 
this tool, all types of publications published by researchers and students 
at MDH can be registered and published; see more on http://www.mdh.
se/bibliotek/diva. 
17 http://www.mdh.se/forskning/forskarutbildning/om-forskarutbild-
ning/disputation/tryckning-av-avhandlingen-1.8689



  14  

Guidelines for Third-CyCle sTudies aT Mälardalen universiTy

centiate thesis should be entered in the DiVA system 
no later than three semester weeks before the plan-
ned date of the seminar.

Distribution of the licentiate thesis 

This should be done in conjunction with the 
notification!

The licentiate thesis shall be available at the School 
for at least three semester weeks before the seminar, 
within the same academic year during which the se-
minar is to take place. The thesis, together with a 
note on the date, time and place of the seminar, shall 
be made available by the doctoral student to the fol-
lowing people:

•	 All	the	members	of	the	examining	committee.

•	 The	doctoral	student’s	own	School,	which	will	spe-
cify the number of copies.

•	 Other	 interested	 parties,	 upon	 recommendation	
from the group of supervisors.

The University Printing Coordinator will distribute 
the thesis to the Division of Education and Research 
Administration, the Division of Communications, the 
National Library of Sweden, other university libra-
ries, and the University’s own library. 

The licentiate seminar 

Every doctoral student shall individually defend their 
thesis at a public seminar. Prior to the seminar a spe-
cial examining committee will have reviewed the 
licentiate thesis. The examining committee is also 
the examiner, who carries out a general evaluation 
of the thesis, as well as commenting on it and asking 
questions regarding the work at the seminar. One of 
the members of the examining committee also acts 
as the faculty examiner during the public defence.

At the public licentiate seminar the doctoral student 
(the author of the thesis) defends the thesis. Also pre-
sent at the seminar are the principal supervisor, the 
assistant supervisor(s), the members of the examining 
committee and interested members of the public and 
these have the opportunity of asking questions. 

At MDH the following procedure is suggested, but 
subject traditions etc. may lead to some changes  in 
this structure.

•	 The	principal	supervisor	opens	the	licentiate	semi-
nar and welcomes those present. The principal super-
visor also describes the procedure for the seminar, 
announces the name of the author of the licentiate 
thesis (the candidate) and its title, as well as introdu-
cing the members of the examining committee and 
also which of these is to act as faculty examiner at 
the seminar. 

•	 The	faculty	examiner	gives	a	short	general	descrip-

tion of the research area and also describes how the 
licentiate thesis has contributed to the development 
of knowledge within the area.

•	 The	candidate	begins	by	presenting	a	list	of	errata,	
where applicable, followed by a presentation of the 
licentiate thesis.

•	 In	a	discussion	with	the	candidate,	the	faculty	exa-
miner poses questions and opinions concerning the 
methods, findings and the discussion of these. The 
candidate answers the faculty examiner’s questions 
clearly and concisely.

•	 Following	 this,	 the	 discussion	 is	 opened	 up.	 The	
examining committee is first given the opportunity 
to put questions to the candidate. The latter shall be 
given the chance to answer each contribution to the 
discussion. Subsequently the audience is allowed to 
ask questions in the order decided by the principal 
supervisor.

•	 Before	 the	 question	 time	 is	 concluded,	 the	 prin-
cipal supervisor should ensure that the examining 
committee has obtained an adequate basis for assess-
ment.

•	 The	 principal	 supervisor	 thanks	 the	 participants	
and declares the licentiate seminar closed.

•	 The	examining	committee	convenes.	The	Chair	of	
the committee then announces the committee’s deci-
sion to the candidate without delay.

Examining Committee 

The principal supervisor submits suggestions to the 
Council of Supervisors for members of the exami-
ning committee, the Chair of the examining commit-
tee and also the date, time and place for the seminar. 

The members of the examining committee should be 
asked before being nominated to the Council of Su-
pervisors. One of the members must also have agreed 
to be the faculty examiner on the day of the seminar. 
This member shall also have received information 
about what is expected of him/her. The Pro-Dean for 
research and third-cycle education appoints (on the 
recommendation of the Council of Supervisors) the 
examining committee, the Chair of the examining 
committee and also suggests a date, time and place 
for the licentiate seminar. Representatives on the 
examining committee may well come from a higher 
education institution abroad.

There are certain requirements as to how the exami-
ning committee shall be composed and what qualifi-
cations the members shall have. These requirements 
are laid down in the Rules and regulations for Third-
cycle Studies at Mälardalen University (MDH 3.1-
382/12).

The Chair of the examining committee has the duty 
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of serving as faculty examiner on the day of the semi-
nar. The other members shall, on completion of the 
public discussion and examination, ask supplemen-
tary questions not mentioned in the public discus-
sion and examination.

The examining committee convenes directly after 
the public defence to discuss the question of grades 
for the licentiate thesis and its presentation.

Grades

After the licentiate seminar, the examining commit-
tee decides on a grade. The licentiate thesis and its 
presentation is marked with either of the grades Pass 
or Fail. The decision is documented on the appropri-
ate form. The original is to be sent to the executive 
officer for third-cycle studies at the Division of Educa-
tion and Research Administration. The principal su-
pervisor is responsible for reporting this result. The 
Division of Education and Research Administration 
will send a copy of the decision to the Division of 
Student Affairs and also to the Coordinator for Third-
cycle Studies for the subject.

The Dean of School ensures that the grade is regis-
tered in the Doctoral Student Registry, but may also 
delegate this responsibility to someone else.

Title of the degree 

The title of the degree awarded, of Arts, of Science, 
or of Science in Business and Economics, should pri-
marily correspond to the subject area in question.18  
If the title of the degree awarded for the doctoral 
student’s first-cycle studies is different from that of 
the third-cycle subject area, the doctoral student can 
apply to the Faculty Board to have the earlier title 
used for the third-cycle degree too. A request for a dif-
ferent degree title shall be made in connection with 
the application for a review of the licentiate thesis.

Remuneration 

It is the School which takes decisions on how much 
remuneration the members of the examining com-
mittee shall receive for licentiate seminars, but it 
should follow MDH practice regarding remuneration. 
The different levels regarding remuneration are de-
scribed in the Rules and regulations for Third-cycle 

Studies at Mälardalen University (MDH 3.1-382/12). 

Degree certificate

A doctoral student fulfilling the requirements for a 
licentiate degree shall, upon request, be given a certi-
ficate confirming this by the University. The Division 
of Student Affairs administrates the issuing of degree 
certificates, which means that they check that all re-
quirements in the general syllabus for third-cycle stu-
dies have been fulfilled, and that the licentiate thesis 
has been approved. The degree certificate is issued 
by the Vice-Chancellor in both Swedish and English. 

18     see Minutes, section 17, of the University Board meeting of 8 June 
2004
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5.1 Doctoral thesis
In the general syllabus for third-cycle studies for the 
third-cycle subject is stated what quantitative and 
what qualitative requirements there are for the the-
sis. The doctoral thesis shall be presented at a public 
defence during the semester period.

The doctoral thesis takes the form of either an in-
tegrated, coherent academic paper, a monograph, or 
a compilation thesis from several academic papers 
written by the doctoral student alone or jointly with 
others. The doctoral student’s individual contribu-
tion to jointly written papers shall be made clear in 
the doctoral thesis. A compilation thesis shall begin 
with an introductory chapter, kappa, which gives an 
overview of the literature, a presentation of the theo-
retical framework of the thesis and a summary of the 
doctoral student’s own findings. An abstract in both 
Swedish and English shall always be included.

It is not permitted to submit a thesis with more than 
one author; the doctoral student is to be the sole aut-
hor of his or her doctoral thesis. This applies to both 
the monograph and the introductory chapter of a 
compilation thesis.

The principal supervisor will decide whether the the-
sis is in need of proofreading before going to print. 
Should this prove necessary, the School will bear the 
cost of the proofreading. The School will also bear 
the printing costs for a reasonable number of copies 
of the thesis. Instructions and templates for the lay-
out of the manuscript are available on the University 
website.19 Further information is provided by the ex-
ecutive officer for third-cycle studies at the Division 
of Education and Research Administration, who will 
also issue the thesis number. The University Library 
will issue the ISBN number and the ISSN number and 
will also answer questions concerning, for example, 
electronic publishing in the DiVA system. 20 The doc-
toral student him-/herself will contact the University 
Printing Coordinator.21  

Preliminary review of the doctoral thesis 

This should be done 24-8 weeks before the 
public defence! 

Before a public defence, some form of preliminary 
review of the thesis shall take place. Such a “final 

review” should normally take place from six months 
to eight semester weeks before the public defence. 
The aim of this final review is to assure the scientific 
quality of the thesis. However, the final review can 
also have the function of a last work-in-progress 
seminar, where it is decided what work remains to 
be done before the thesis can be considered ready for 
printing.

The review can be carried out in two ways:

1. An external reviewer, though not the same 
person as the faculty examiner or a member of 
the examining committee, may review the thesis 
in the form of a mock public defence. 

2. Appointed representatives within MDH may 
be given access to the parts included in a 
compilation thesis – or to the entire thesis in 
the case of a monograph – and, in a written 
statement, recommend or advise against the 
public defence of it. These representatives shall 
have the appropriate subject knowledge.

 
Which of these forms of review is used and at what 
point during the study programme it shall take place 
shall be made clear in the general syllabus for third-
cycle studies for each respective subject. The Faculty 
Board endeavours to have the preliminary review 
carried out by an external reviewer.

 
Application to defend a thesis

This should be done no later than 8 weeks  
before the public defence! 

Doctoral students wishing to defend their thesis pu-
blicly must give notice of this, no later than eight se-
mester weeks before the planned date, via a specific 
application form to be sent to the Division of Edu-
cation and Research Administration. The application 
shall contain information regarding the title of the 
thesis, a suggested date, time and place (a room shall 
have been booked by the doctoral student), as well 
as a recently reviewed and ratified individual study 
plan. In addition, the doctoral student shall attach 
a popular-science summary of the work, written in 
Swedish and English, and a list of any publications 
included in the thesis. The application shall also in-
clude information as to what form of preliminary re-
view is to be used or has been used.

5. Public defence of Doctoral thesis

19  http://www.mdh.se/forskning/forskarutbildning/om-forskarutbild-
ning/disputation/avhandlingsmallar-1.8681
20  The DiVA system is an electronic publishing tool used by MDH. In 
this tool, all types of publications published by researchers and students 
at MDH can be registered and published; see more on http://www.mdh.
se/bibliotek/diva
21 http://www.mdh.se/forskning/forskarutbildning/om-forskarutbild-
ning/disputation/tryckning-av-avhandlingen-1.8689
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At the same time, the principal supervisor is to sub-
mit suggestions for a faculty examiner, an examining 
committee, and a Chair for the public defence. The 
faculty examiner shall come from outside MDH – 
and by all means from a higher education institution 
abroad – and have a good knowledge of the subject 
matter. All the persons suggested shall have agreed to 
serve and their full addresses shall be included. 

A written account of the content of the thesis, with a 
list of the publications included, is to be attached to 
the notification.

The Pro-dean for research and third-cycle education 
appoints the faculty examiner, examining commit-
tee, Chair for the public defence, and decides on the 
date, time and place of the defence. The Division of 
Education and Research Administration will distribu-
te copies of the decision taken to the parties involved.

In connection with this decision the Division of Com-
munications will also receive the popular-science 
summary, and will then publish information about 
the public defence internally and externally. The ex-
ecutive officer for third-cycle studies at the Division 
of Education and Research Administration is respon-
sible for sending out this information.

 
Notification of the date of the public 
defence/”Spikning”

This should be done no later than 3 weeks be-
fore the public defence!

A thesis is made public through notification of the 
date of the public defence, known as spikning, which 
means that the thesis is made available to academia 
and the general public. Notification shall be made no 
later than three semester weeks before the public de-
fence. 

In good time before spikning, the doctoral student 
shall contact the Pro-dean for research and third-cy-
cle education to obtain the endorsement “Må spikas” 
(‘may be published’; literally ‘may be nailed’), which 
means that the doctoral student has the permission 
to distribute the thesis. Subsequently two copies are 
also to be literally nailed up, one in Västerås and one 
in Eskilstuna. The nails can be obtained from the ex-
ecutive officer for third-cycle studies at the Division 
of Education and Research Administration. 

MDH promotes openness and the opportunity for pu-
blic review of the University’s research activities. The 
doctoral student shall therefore, in connection with 
the public notification, publish the doctoral thesis in 
full text in the DiVA system.22

It should be pointed out, however, that the use of the 
text published in the DiVA system shall always fol-
low recognised research ethics, with reference to the 
source and in accordance with copyright law.

The doctoral thesis should be entered in the DiVA sys-
tem no later than three semester weeks before the 
planned date of the public defence. 

Distribution and public announcement 

This should be done in conjunction with the 
notification!

The doctoral thesis shall be printed and available at 
the School, as well as been sent to the persons con-
cerned, in conjunction with the public notification, 
“spikning”. The thesis shall be made available by the 
doctoral student to the following people:

•	 The	faculty	examiner.

•	 The	Chair	of	the	public	defence.

•	 The	members	of	the	examining	committee.

•	 The	doctoral	student’s	own	School	(which	will	spe-
cify the number of copies).

•	 Other	interested	parties	(in	consultation	the	prin-
cipal supervisor and the assistant supervisor(s).

The University Printing Coordinator will distribute 
the thesis to the Division of Education and Research 
Administration, the Division of Communications, the 
National Library of Sweden, other university libra-
ries, and the University’s own library. 

 

Public defence

A doctoral student is to defend his or her thesis alone.

The public defence has the following main purposes:

•	 To	 offer	 the	 doctoral	 student	 an	 opportunity	 to	
show his or her ability to discuss research in a po-
pular science manner as well as on a high academic 
level.

•	 To	 occasion	 a	 first-class	 academic	 review	 of	 the	
doctoral thesis.

•	 To	 offer	 the	 general	 public	 an	 insight	 into	 the	
ways in which the doctoral student’s thesis has con-
tributed to the development of knowledge within the 
third-cycle research subject.

At the public defence the doctoral student defends 
his or her thesis, during which the faculty examiner, 
the principal supervisor, the assistant supervisor(s), 
the members of the examining committee and the 
interested public, are present and have the opportu-
nity to ask questions.

22        The DiVA system is an electronic publishing tool used by MDH. 
In this tool, all types of publications published by researchers and stu-
dents at MDH can be registered and published; see more on http://www.
mdh.se/bibliotek/diva.
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The following procedure is suggested for MDH, 
though subject traditions etc. may lead to some  
changes  in this structure.

•	 The	 Chair	 (normally	 the	 principal	 supervisor)	
pronounces the public defence open and welcomes 
those present. The Chair also describes the procedure 
for the public defence, announces the name of the 
author of the doctoral thesis (the candidate), and the 
title of the thesis, as well as introducing the faculty 
examiner and the members of the examining com-
mittee. 

•	 The	 faculty	examiner	gives	a	brief	description	of	
the research domain and also describes the ways in 
which the doctoral thesis has contributed to the de-
velopment of knowledge within the field. 

•	 The	candidate	begins	by	presenting,	where	appli-
cable, a list of errata, followed by a presentation of 
the thesis. 

•	 In	 a	 discussion	with	 the	 respondent,	 the	 faculty	
examiner poses questions and comments on the met-
hods concerning the methods, findings and the dis-
cussion of these. The candidate answers the faculty 
examiner’s questions clearly and concisely.

•	 Following	 this,	 the	 discussion	 is	 opened	 up.	 The	
examining committee, in the capacity of examiner, 
is first given the opportunity to put questions to the 
candidate. The latter shall be given the chance to 
answer each contribution to the discussion. Subse-
quently the audience is allowed to ask questions in 
the order decided by the Chair.

•	 Before	 the	question	 time	 is	 concluded,	 the	Chair	
should ensure that the examining committee has ob-
tained an adequate basis for assessment.

•	 The	chair	thanks	the	participants	and	declares	the	
public defence closed.

•	 The	examining	committee	convenes.	The	Chair	of	
the committee then announces the committee’s deci-
sion to the candidate without delay.

Examining committee

The principal supervisor submits suggestions for 
who is to serve as the faculty examiner, who are to 
be members of the examining committee, and also 
the date, time and place for the public defence. All 
the members of the examining committee who have 
been suggested shall have agreed to serve and their 
full addresses shall be included. 

The Pro-Dean for research and third-cycle education 
appoints (on the recommendation of the Council of 
Supervisors) a faculty examiner and examining com-
mittee, and also suggests a date, time and place for 
the public defence. Representatives on the exami-
ning committee may well come from a higher edu-

cation institution abroad. The principal supervisor 
or assistant supervisor(s) may not be members of an 
examining committee for a doctoral student who he 
or she is supervising or has previously supervised.

There are certain requirements as to how the exa-
mining committee shall be composed and what qua-
lifications the members shall have. These require-
ments are laid down in the Rules and regualtions for 
Third-cycle Studies at Mälardalen University (MDH 
3.1-382/12). The examining committee normally con-
venes immediately after the public defence. 

Grades 

After the public defence, the examining committee 
decides on a grade. Both the doctoral thesis and its 
presentation are assessed and awarded the grade of 
Pass or Fail. The decision is documented on a separate 
form which is brought to the public defence by the 
doctoral student. The Chair of the examining com-
mittee is responsible for sending the approved ori-
ginal minutes to the executive officer for third-cycle 
studies at the Division of Education and Research 
Administration. The executive officer concerned will 
send a copy of the decision to the Division of Student 
Affairs and also to the Coordinator for Third-cycle 
Studies for the subject.

The Dean of School ensures that the grade is regis-
tered in the Doctoral Student Registry, but may also 
delegate this responsibility to someone else. 

Title of the degree

The title of the degree awarded, of Arts, of Science, 
or of Science in Business and Economics, should pri-
marily correspond to the subject area in question.23  
If the title of the degree awarded for the doctoral 
student’s first-cycle studies is different from that of 
the third-cycle subject area, the doctoral student can 
apply to the Faculty Board to have the earlier title 
used for the third-cycle degree too. A request for a dif-
ferent degree title shall be made in connection with 
the application for public defence of the doctoral the-
sis.

Remuneration of faculty examiner and exami-
ning committee 

It is the School which takes decisions on how much 
remuneration the faculty examiner and the mem-
bers of the examining committee shall receive for 
the public defence of theses, but it should follow 
MDH practice regarding remuneration. The different 
levels regarding remuneration are described in the 
Rules and regulations for Third-cycle Studies at Mä-
lardalen University (MDH 3.1-382/12). 

23        see Minutes, section 17, of the University Board meeting of 8 
June 2004
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Degree certificate

A doctoral student fulfilling the requirements for a 
Degree of Doctor shall, upon request, be given a certi-
ficate confirming this by the University. The Division 
of Student Affairs administrates the issuing of degree 
certificates, which means that they check that all re-
quirements in the general syllabus for third-cycle stu-
dies have been fulfilled, and that the doctoral thesis 
has been approved. The degree certificate is issued 
by the Vice-Chancellor in both Swedish and English. 

Conferment of the doctoral degree 

MDH arranges an academic conferment ceremony 
in which doctoral degrees are conferred. Here the 
newly-graduated PhDs are honoured at a formal ce-
remony. Information about upcoming conferment 
ceremonies can be found on MDH’s website. 
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6. General rights 

6.1 Sick leave, parental leave, and holidays 
Doctoral students employed at another organisation, 
for example industrial doctoral students, are 
subject to the regulations and agreements at the 
organisation in question. Doctoral students funded 
through scholarships are not generally covered by 
any regulations or agreements. However, MDH has 
decided on certain rights in these issues; see the Rules 
and regulations for Third-cycle Studies at Mälardalen 
University (MDH 3.1-382/12). 

For doctoral students employed at MDH, the same 
conditions apply as to other employees at MDH as 
regards sick leave, parental leave, and holidays.

6.2. Insurance
All doctoral students admitted to third-cycle educa-
tion at state universities and university colleges are 
covered, since 1 July 2000, by a personal injury insu-
rance at Kammarkollegiet (The Legal, Financial and 
Administrative Services Agency). This includes insu-
rance for travel within Sweden, but not for travel 
abroad. The insurance is taken out regardless of the 
form of funding. For more information about insu-
rance cover for doctoral students when travelling or 
staying abroad, please contact the executive officer 
at the Division of Human Resources. For doctoral stu-
dents employed at MDH, the same insurance covera-
ge applies as to other employees.

 

6.3. Trygghetsstiftelsen 
(The Job Security Foundation)
Trygghetsstiftelsen, The Job Security Foundation, hel-
ps people who have been given notice, or risk beco-
ming redundant within the public sector, to find new 
work. Since 2006, it is possible for doctoral students 
to be referred to Trygghetsstiftelsen by the Division 

of Human Resources. Doctoral students who have 
been employed for at least three years within the last 
four years (counting from the final date) are covered 
by the Trygghetsavtalet (the Job Security Agreement).

6.4. Unemployment benefit fund
In order to receive payments from the A-kassa (the 
unemployment benefit fund), a doctoral student 
must have completed or permanently discontinued 
his or her research studies. A claim to unemployment 
benefit presupposes that the individual has personal-
ly joined a suitable unemployment benefit fund, for 
example AEA (The Graduates Unemployment Insu-
rance Fund). This is not possible, however, for doc-
toral students who are funded through scholarships 
and thus do not have any employment.

6.5. Disability
MDH strives as far as possible to offer support to all 
students with disabilities so that their studies can 
be pursued under the same conditions as those wit-
hout disabilities. This applies to doctoral students 
too. More information is available on MDH’s website  
http://www.mdh.se/student/service/funktionshindra-
de.

The doctoral student is responsible for stating 
whether he or she has any special needs, so that the 
University is able to provide the necessary aids requi-
red to facilitate the studies.

At MDH there is a policy of zero tolerance against 
harassment and discrimination on account of any 
disability. More concerning this is described in the 
University’s Equal Opportunities Policy.24 

24        Reg. N. MDH 1.4-266/11
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